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Foreword by the Editors

This monograph includes study materials prepared in the project “Assessing
and Improving Research Petformance at South East Asian Universities”
(REPESEA) implemented in the framework of ERASMUS+ Program,
Capacity-Building projects in the field of Higher Education (E+CBHE). It
covers six modules that are developed with the young scholars in mind
especially those embarking on new research projects requiring good
understanding of research process, publication and communication and
presentation demands.

Module 1 focuses on presenting the research idea using proper academic
- writing style. Defining research problems and presenting the arguments that
can support the problem statement are crucial aspects of an academic paper.
Many researchers spend too long on this aspect hence producing ineffective
and very long manuscripts. Consequently, they have to spend unnecessary
~ additional time to cut and revise the text after being reviewed by editors.
This chapter provides guidance, particularly for new academic writers and
' tesearchers, on how to write the main ideas of research, which can effectively
cover all necessary arguments to define the research problems, to scrutinize
existing literature, to find research g2ps and to formulate research questions
and research objectives. By providing sound arguments when developing
 the research idea, the researchers can communicate well the significance of
their research to other academics and to contribute adequately to the existing
- body of literature review

- Additionally, in this module, the conceptual framework is discussed. It is
explained as a commanding mind-mapping and graphical thinking skill
~ which serves as the driving force of the writing as well as the device for
- innovative communication among writers. This technique can be used for
wiiting the whole paper as well as the substructure of every segment of the
papet. The goal is to provide a clear and systematic path in integrating
-conceptual frameworks with the paper-writing structure. The module
focuses on the conceptual framework and writing structure in an effort to
empower the students, faculty members, and researchers to collaborate
‘among their peers and enhance their abilities in paper writing, submission
and journal publication. The presented templates and methods may allow




experienced academics and new researchers alike to improve self-cognition,
develop conversation and group collaboration. The use of the conceptual
framework allows researchers to think proactively and helps them in planning
the scope of their research.

This module also touches on how to structure a research article effectively
to help young, or novice researchers to understand and learn how to develop
good articles. It explains the effectiveness of the structure of a research
article, which is based on the Introduction, Materials and Methods, Results
and Discussion IMRAD) format. The IMRAD structure has proved to be
one of the most effective formats in academic writing due to its many
advantages. One of the advantages is that this format allows the audience to
quickly navigate the research article as well as to locate the part relevant for
their purpose. The IMRAD structure effectively suppotts a systematic
process that eliminates unnecessary details, and allows the reader to develop
a well-structured and noise-free presentation. It allows relevant information
to be presented clearly and logically by summarizing the research process in
an ideal sequence. IMRAD is suitable to present the research results, when
~ the experimental method is used, and they fit the frame of method-results-
discussion.

In addition, Module 1 also focuses on the literature review as an integral
component of the research process. It describes basic rules and strategies

' for an effective search and those for further processing, The literature review
discussion is structured into seven parts. The first part explains the relevance
of the literature review and its tasks and purpose. The fundamental process
in the literature “mining” is described to distinguish between popular and

~ scholarly sources. Significant library resources and databases such as Web of
Science, Scopus, Proquest, JSTOR and Econlit are identified. The third
part describes effective strategies of searching for information — browsing
and keyword search followed by the recommendations, how to proceed in
the analysis, summary and synthesis of the literature. The last section
provides some essential guidelines for writing the literature.

In a research paper, a well-developed research methodology section is
probably the most crucial section to show the credibility of research. A
credible research paper must show that the research was conducted using
the state-of-the-art research methodology and the researcher(s) need to
demonstrate that the papet has achieved set goals. This module also focuses

X¥IV

onimproving the ability of researchers to prepare a well written methodology
section that demonstrates the credibility of the research paper. Specifically,
the emphasis is on how to desctibe and explain the research methods and
how to link them with defined research questions and/or hypotheses.
Further, it also focuses on improving the abilities of researchers in presenting
the research arguments and the research rationale, which are necessary to
justify chosen methods.

Drafting a paper with a high degree of clarity, coherence and conciseness is
very important to deliver the main idea embodied in the manuscript. This
chapter also focuses on how to improve the ability of researchers to drafta
manuscript that fulfils all criteria required of an academic paper for
publication purposes. The criteria is defined, which constitute good writing
in academic publications and the ways, in which researchers should shape
and streamline the whole story in their papers, and then turn the outline into
a full-text manuscript through a consistent flow of sentences. Further,
emphasis is placed on how to prepare a draft following and conforming
with the standard academic writing style. Particularly, the draft revision
process is given some emphasis to ensure that the paper is developed in a
high degree of clatity, that it is coherent and concise.

Researchers may carefully focus on the academic paper writing and its
structure as the means towards attaining quality of publication, but the need
for clear and accurate resource referencing style is also of utmostimportance
for academic publications in general. The basic rule, when referencing
sources used is that citations and references must be accurate, complete and
should be consistently applied. This module also provide insightful
understanding of the standards, guidelines and resources commonly used in
citation and the reference styles in social sciences and beyond; it also provides
information on how to enter New Soutrce with MS Word and keep the
sources well managed. The discussion provides firm guidelines for readers,
when faced with the tequirement of managing sources and researching
databases, while avoiding plagiarism.

Academic writing differs from other types of writing such as journalistic or
creative writing. In most forms of academic writing a detached and objective
apptoach is required. An academic argument appeals to logic and provides
evidence in support of an intellectual position. It is important to present the
research arguments in logical order and to arfive at conclusions. It is also
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very important to note that many leading academic journals require authors
or contributors to write in the English language. To most native English
speakers, this does not present much trouble in comparison to non-native
English speakers. Therefore, it is very important for researchers to pay
paramount attention to the use of the English language in academic writing,
This module deals with major areas regarding the use of English language
in academic writing including: word order, agreement between the subject
and the verb, types of abbreviations, adjectives, nouns and verbs and
formality in verbs.

[
®

Module 2 relates to publishing in academic outlets which is recognised as
being rather complex. The first important step immediately after the
preparation of the manuscript is the selection of appropriate journals for
publishing. This step is very important to achieve a high probability of
publishing the article. Several characteristics should be taken into account
when choosihg the journals. Fitst, the scope of the journal should be in line
with the topic of the paper. Secondly, the ranking and impact of the journal
have to be taken into account. Of course, the higher impact is always more
desirable, but this is not always easy to secure publication. The success ot
failure rate could be useful indicators of this probability, Furthermore, the
review process, length of review process and length of the publication
process can be important in the final decision. Additionally, publishing in
predatory journals is not in accordance with publishing ethics and should be
avoided.

Submitting the paper to an appropriate journal includes more sub-steps and
is mainly based on analysing the journal web page and communicating with
other peers about publishing possibilities. It is especially important for an
author to decide on the scope of the journal, the ranking, impact and
visibility of the journal, the type of review process, the length of the review
process, the length of the publishing process, the success/failure rate of
submission for the journal, and the philosophical and ethical concerns
connected with the journal.

The next step after preparing good quality paper for publication and
choosing appropriate academic journal is the submission to the journal. The
submission procedure is divided into two stages. Firstly, it is important to

read journals instruction for authors and learn the requirements for
submission. Secondly, the submission process itself can be 2 challenging
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1ssue. Despite some common procedures, there are still many differences

b-etween journals with respect to submission. Based on the examples of
dlf_ferent joutnals this module shows the differences and similarities and
pomnt out the most common problems. However, it is still necessary for
at%thors to read carefully the guidelines of the journal which could be unique.
When using the submission system it is necessaty to choose appropriate
type of submission and follow the steps of submission. '

; The‘re 15 n0 successtul researcher who never expetienced rejection. Receiving
4 tejection is part of a healthy peer-review process and from the author’s
p-01r?t of view tejection of the first version of a paper often leads to
i Sngﬁ_can-t improvements of the manuscript. The most typical reasons for
. the rejection are that the manusctipt does not fall within the aim and scope
- of the journal (reaction — resubmit to more suitable journals), the manuscript
- contains elements that are suspected to be against the publication ethics (try
- 1O prevent, corrections are necessary), incomplete manuscript (prevent)
| Poor use of English (prevent), references are inconsistent, incomplete 03.:
4 gLy old (prevent), the quality of research lacks novelty (prevent or expiain
3 .better why duplication occurs), the manuscript is below the journal’s
~ standards, data is poorly presented (prevent), the procedutes and/or analysis
- of the data are seen as defective (prevent, improve), inapproptiate method

* (prevent, improve, but if you feel that your method is feasible, submit to
- other journals).

; .Mt:{dt.tle 3 focuses on the topic of research projects and different phases of
 their implementation. It starts with the presentation of preparatory works
ﬁmt need to be done in order to successfully conduct research projects. It
statts with general overview of research projects, differentiating between

10 formulating good research objectives, and research questions. Next, a
.‘ €search project timetable concept was prepared, together with g very
popular tool used in project management, Gantt chart, used to diagram
sources or tasks over a specific amount of time, This part is followed by a

on on identifying priority areas for collaborative research projects. In

i ve re within the Southeast Asia
egion Is discussed where it is identified that setting priotity research areas
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involving collaborative efforts can be a complex and dynamic process of
ascertaining the needs of all those involved, especially when this involved
diverse nations. Therefore, balancing the needs of different countries with
different social and economic background are indeed essential.

purchase of major instrumentation and devices, indirect costs, usually
associated with the administrative costs and costs related to the dissemination
of research results. General budget construction rules are examined, without
details specific to various sources of financing as donors usually have specific

Next section presents the topic of building alliances and selecting foreign budget requirements and templates for submitting budgets.

partners, discussing the ways of establishing and maintaining partnerships
with researchers from external institutions, with special focus on developing
relationships with foreign researchers. It is highlighted that the most
important ways to establish and maintainirelationships include “real life”
and “online” activities such as taking part in conferences, becoming a
member of an academic society, participating in research and teaching
exchanges as well as establishing a profile on academic online social
networking sites, running a blog, posting on social media. It is also explained
that factors to consider when selecting a foreign partner for collaboration
mainly include: understanding the reasons for having a partner, characteristics
and especially compatibility of a partner, defining members’ accountabilities
within the project, and determining form of collaboration.

Next section focuses on managing international collaborative research
projects, discussing the importance of managerial skills and knowledge
necessary for carrying out research projects, especially international research
projects. The key factors influencing success of collaborative research
projects are presented, like: building of trust and respect, clearly defined
objectives of a project, planning skills, and conflict management skills. Next,
- project cycle management is introduced with five phases characterizing any
~ typical project, the importance of managing people and developing project’s
- ofganizational culture. Moreover, the specifics of managing international
- collaborative research projects are analysed that comprise of forming the
tesearch consortium, developing objectives of the project and applied
- methodologies, data collection, interpretation of results and dissemination
 of results. An important dimension that needs to be taken into account in
the planning and execution of research projects is risk. Hence, risk
- Management in research should be a proactive effort thus, anticipating and
Planning in the event of crisis is crucial in ensuring a smooth flow of
- fesearch executions. Monitoring activities should be doge throughout the
‘whole project process, starting with the point when the risks were recognized
~until the point of closure, where the whole project is summarized and the
| Project’s objectives, benefits and deliverables are evaluated. Next section

Next section focuses on the problem of finding financing needed to
implement research projects. As knowledge is increasingly recognised as the
key driver of competitiveness, governments and other types of organisations
prepare different programmes supporting research. Key soutces of financing
research projects are identified and presented, starting from public funding
offered by governments, which through strengthening scientific base
attempt to increase innovativeness of the country. Next possible soutce of
financing research is private industry, which is often interested in contributing
to R&D efforts of scientists, especially in the areas where possible
commercialisation of research results may take place. As finding research
funding is becoming increasingly competitive, thete are also different non-
profit organizations that sponsor research presented in this section. Final
source of financing research projects discussed in this section are professional
ofganizations ot societies.

‘the project should finish with successful delivery of research outcomes,
-'l’ﬁ'fhere critetia for success need to be thought of and agreed upon by all patties
45 early as at the stage of planning a project. This requites effective
:@mmumcaﬂon with stakeholders, which is discussed in the next section. It is
stressed that there are many individuals that must be communicated in each
b oject and every project requires another way of communication, depending
o1 1ts character, stage, team diversity etc. However, regardless of such project-

Next section focuses on the construction of project budget. The basic cost
categories that should be taken into account when calculating the amount
needed for research are discussed, like: personnel salary of persons involved
in the implementation of the project, external services or subcontracting,
purchase of materials and supplies necessary for conducting tesearch,
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The following discussion is on non-ve
provides details on the soft side of
- rclates to the ‘action’ of the speakers.
of the presentation including the ab

specific features, communication must be effective and efﬁc%ent to accornplhsh
a designed plan with success. Although nowada}-,rs connecting with pe‘,zpde bls
more and more challenging, the use of communication methods provided by
technology facilitates the information exchange process.

tbal communication. The module
communication which predominantly
It discusses significant physical aspects

ility to make the audience remember the
- Speaker and his/her contents as well as using the speaket’s action as the

- tools to add meaning. The non-verbal communication module offers a
- different mode to make yout body speak effectively. It also includes actions

- 0 avoid during the presentation which can cause ineffective or even
- Inappropriate behaviours,

The module finishes with the highlighting the importance of stakeholdets’

engagement for future collaborations. It has been acknowledged that

establishing and maintaining relationships with stakeholdt?rs can be an

important element for facilitating the translation of research into programs,
: '

policies, and practice.

* The next submodule deals with essential media skills for researchets. This is

- considered to be the most Important aspect of research presentation. The

‘purpose of the module is to aid the understanding of various types of

Module 4 focuses on presentation and communicati_on skills espec1all§£h fqr
researchers or young scholars who need to communicate and presergcul eilz
research proposals or research progress and outcomes. The 20 fe

broken down into seven sub-modules inc‘ludmg 1) fundament ls o asn
effective presentation 2) best practices in written and oral commur_uczmzln 5§
managing stress during presentation 4) It_lon—verbal communication y
essential media skills for researchers 6) rhetoncal. and 7 jau.ldlenc:e 1r1tlv:-,1ca<:t10m.=
Basic principles of communicating and presenting is c.iiscussed at e.ngth ’
enhance the researchers’ ability to convey effective skills of presenting and
communicating.

d different techniques to
velop presentation slides, The content of this submodule incorporates

€ designer’s concept of thinking which should be incorporated when
Preparing presentation slides.

ditionally, the oratorical aspect of the presentation and communication is
cussed. The module revisits the sttucture of research based on the
RAD structure. The module begins with the importance of knowing the
dience, then it introduces the aspects of commencing the speech and

€rent types of speech openings. More importantly, the module also
cusses ways to close the speech which can
ortant as the opening.

The fitst submodule introduces the audience to the _ﬁlndan}epjcals 0
effective presentation. From the initial stage‘of preparation, actmtie:, ZEH
procedures during the presentation, presentation of slides, an_d presenta 3
conclusions are well discussed. The second submodule 1nt‘rod.uce5Th€:
audience to the best practice in written and ox.taI commml.icat.wn.fr ¢
submodule opens with the process of academic comrnumcat‘l;)ln T}?e
having the research idea to the publication of the resea?fch matetials. Th

it moves on with the process of initiating the research ideas to the W? :
of rubrics which should help novice researchers or Ph.D. students to forni
or plan the writing process.

be considered as equally

‘he final module discussion is on the audience interaction where the module

iscusses different aspects of audience interaction including communication

tegy, communication principle, understanding
ivery and measuring the im
b the audience to understan,

the audience’s power of
pact of research presentations, This should
d different types of communication strategies,
. . cLent types of senders and different ways to build audience interaction.
The next submodule deals with the issue of stress during Fhe preseptauon

The content begins with the definition of stress then examines the dlffe’rl_e;
factors causing stress and how to deal with different types of stt:is. .t
content offers practical implication of how stress Sh‘Ol..ll-d be hiif; thw:l
during the presentation. The module concludes some activities which sho

help the audience to deal with stress.

dule S is specifically developed to assess research output and impact and
signed to create an awareness of research performance and convey the
that excellence in research is the root that forms the basis of quality. At
te, the module offers critical elements to assess research performance at
evel of individuals, academia and institutions. 'To assess petrformance in

XXXi
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research, faculties and institutions should consider the significance of the
research environment, the importance of the agenda, and address output and
impact of research. Research environment and agenda are crifical in
determining researchers’ petformance. Both the internal and external
environments necessitate research ideas to grow along a robust research
agenda. Both research environment and agenda also precipitate the process
of nurtuting researchers among the young academics and doctoral students.
Consistently linked to impact, research performance should also contribute to
both research and non-research significarice. Academic impact from research
comes from two sources, the quality of the publishing outlets and the number B specific attention,
of citations. The quality of the journal/publisher is important for both. The B
module will create awareness amongst the researchers on how to judge the
quality of a joutnal and for administrators this will be useful in terms of
rewarding the academics. Non-academic impact is about the research having
specific effects on society or the economy. This should be important for
academics as well. 'To a larger extent, it is increasingly becoming important fot
universities to demonstrate how they create value for society, not just through
their teaching, but also from the research and other related tasks.

abilities on effectiv,
It is vital for academics to produce research outputs that are meaningful tcher’s skills in d:;;?)c};f g ;nemOds This module also improves the
This is to mark their scholarly distinctions and milestones as they progress d learning, The modulelz i 1€ Instructional technology for teaching
; S desi

towards matutity in their academic career. As we see the rise of prolific Seloping critical thinkin

~ academics and stringent requirements to publish by institutions, it is crucial i &
to measure the quality and impact of publications because the concern of
higher education wotldwide is finding the balance between quantity ang
quality of such research outputs. Currently, the quality of the outputs can bej
measured qualitatively and quantitatively. Qualitatively, publications can hd

" assessed through the evaluation of experts. Quantitatively, publications caf
be evaluated through bibliometric where the sources of academic impacti the modules are developed with the .
assess through the quality of the publishing outlets and number of citations ffieeds and with capacity buildin aseiﬁamh _
Besides focusing on the journal ranking, this module also discusses vatiou Hesate honed and further extendcj inth e m
other mechanisms that could be considered as one of the tools in measutis N
quality such as discounting by the numbers of authors as well as ranking
publications, books, journal lists and citations. There is also a discussion d

Ar/éadmz Michal Kowaliii

current issues such as the trends toward multi authored papers, the altmetts M. o
approach for evaluation, the rationale of having journal ranking that s i Rt ;;m Om‘”?“
individual country or region as well as an open discussion on how to allg 7> Mohd Rosln
a fair evaluation of quality in terms of research output. )
Editors
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2.3 Correct Submission Procedures

Marta Orviskd, Juraj Nemes, [in Hunady and Ivan Sedliaiik

Introduction

Academic outlets have numerous similarities but in certain aspects th
differ from each other. In the following text we focus on types of poteni
publications, its structure and formal requitements by providing th
examples so researchers can make comparison. Two of them are the jouts
covered by the most important publishing houses — Elsevier and Spring
—and the last one is Prague Economic Papers, independent journal publisk
by University of Economics in Prague. Firstly, here is a brief introduci
of the journals:

Research Policy (Elsevier Journal)

Research Policy (RP) is a multi-disciplinary journal devoted to analya
understanding and effectively responding to the economic,
management, organizational, environmental and other challenges posed
innovation, technology, R&D and science. RP is generally acknowledged
be the leading journal in the field of innovation studies, with its acade
status and influence being reflected in a remarkably high TImpact Factot®
a multidisciplinary social science journal. More information about
journal is available at the web page: bitps:/ [ wumw.elsevier.com/ journals{ e
policy/ 0048-7333 generatepdf=tru :

Economia Politica (Springer Journal)

$s10n  papers, Cconsultations,

etc. Some journal i

: S pro ial i

SECHONS 0n a particular th . V'lde T s
eme, where editorg put an integrated

of arti 1

. t;nlesl.3 ]:En the following text, we bring a brief ovetview of
A O - - O

‘ publications that trainee cap submit for 2 review Pprocess

1S, book reviews, survey articles,

3

The journal publishes peer-reviewed articles that link theory and analys
political economy, promoting a deeper understanding of economic ré;
and more effective courses of policy action. Established in 1984, the jo
has kept pace with the times in disseminating high-quality and
research aimed at establishing fruitful links between theories, appt
and institutions. With this re-launch (which combines Springet’s woil
scientific scope with the Italian cultural roots of il Mulino and Fo
Edison, whose research has been published by the two mentioned pul
for many years), the journal further reinforces its position in the Eusg
and international economic debate and scientific community. Furthes
this move increases its pluralistic attention to the role that — at the
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®  Discussion Papers - occasionally published on important topical issu
where views differ; :

®  Book Reviews — should have commonly up to 3500 or 5000 characte 1€ theoretical or concep

® Research Articles in Special Issues and Special Sections. ed. In shott, this Secion (i ons questions to be
sections

More information about the journal is available at the web page: https 0 for the paper is and why its contributi should explain what the
u

www.vse.cz/pep/text-information-for-authots.php. : ] onis original and significant,
; nd methods. Sufficient details should be i

2.3.1 Before the submission §

2.3.1.1 Manuscript structure € source should be cited. Any modif

In the following text we cover different requirements for the structure!
formal requirements of our “example” academic outlets. Manuscth
structure of the research articles is generally very similar. Some of
academic outlets are more specific or strict; others are more relaxed

i

authots. #hould be clear and concise,
a) Structure of the manusctipt in Research Policy (Elsevier journal) This should exp

Each article published in Research Policy journal (h##ps:/ /wwmelseri 1
Journals/ research-policy/ 0048-7333 2generatepdf=true) should be divided
clearly defined and numbered sections. Subsections should be numbezed
(then 1.1.1, 1.1.2, ...), 1.2, etc. (while the abstract is not included in s 5. The main conclusions of the gty
numbering). Any subsection may be given a brief heading. Each secti
should appear on its own separate line. ‘Acknowledgements’ secti
end should not be included in the section number either. A typical a
might include the following main sections.

Introduction. The objectives of the work should be stated and provi
adequate background, avoiding detailed literature survey ot a summa
the results. The introduction should also justify why the topic of th I
is important and that the content is original. The summary of resultss ‘Otmulae and equations in

have been dealt with in the abstract. » (A.1), Eq. (A2), etc; in a subsequent o efg G };epﬁfat@
k t4 X’ . .
arly for tables and figures: Table A.1; Fig. A1, erc q- B.1)

ire of ipt i i
e of the manuscript in Economia Politics

Literature review, conceptual framework, hypotheses etr. This section shoul
(but not repeat) the background to the article already dealt w
Introduction and lay the foundation for the work being reported. It
identify the most relevant previous literature on the topic (but |

(Springer journal)

I/ LW springer. o, Economicy
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are original scholarships, bearing upon issues relevant to its editorial aimsi
the form of research papers. Submitted manuscripts should be up to 15,8
words in length, including all references, notes and appendices

¢) Structure of the manusctipt in Prague Economic Papers (Journal of | d. The reference syl use
University of Economics, Prague) : i

There is no recommended structure for articles published in Prague Econes
Papers (btips:/ | wwm.vse.cz/ pep/ texct-information-for-anthors.php), authors shot
follow general structures. The pages of the manuscript should be numbé
as well as the chapters of the text (max. two levels). Abstract (max. L
characters), Keywords (3—6) and JEL Classification (3—6) have to be includ
Length of title of paperis maximum 80 characters

2.3.1.2 Formal requirements

Each paper published requires adherence to formal requirements @
specific academic outlet. Researchers would be interested in for
requirements at later stages of the publishing process, but it is stof
recommended to read and follow those before preparing the man
The reason is simple: size of a paper required by the academic outlet. ¥
counts, format, styles, tables, figures and literature formatting — all of sCheck” anid “orammas.
have impact on paper’s size. ‘

a) Formal requirements in Research Policy (http://www.elsey e oues ot professional
com/journals/research-policy/0048-7333?generatepdf=true)

Research Policy journal has a strong preference for articles to be no
than 8,000-10,000 words. In exceptional circumstances, howevet, the
Research Policy (RP) Editor handling the paper may be willing to give s
latitude here for the author. Research Policy differentiates between the
requitements for new and revised submissions.

, authors

New submissions. When processing new submission, authors may chog
check’ functions,

option of a single Word or PDF file to be used in the refereeing g
(called “Your Paper Your Way setvice”). Only when the paper 1
revision stage, authort is tequested to put the paper in to a ‘correct fors
acceptance and provide the items requited for the publication of thes
There are no strict requirements on reference formatting at sub
References can be in any style or format as long as the style 1s co

2
check’ and ‘grammar-

“quirements based on exam
4y Ple of ECOH : b
Wspringer.com/ economsics Policy/ journal/ 406’88)0mla Politica

ournal follows a double-blind

. reviewing procedu
ed to submit & binded yay A e, authors are

eSt :
ki #seript without
e _ ut any author nameg
shou e avoi
- _ voided. A second document to be
113



submitted is a separate title page, containing title, all author names, affiliaté
and the contact information of the cotresponding author.
acknowledgements, disclosures, or funding information should alsg blished works should only be i i

’ ’ ; mentioned
included on this page. - 4 oned i the text. Do not use

Abstract (maximum 150 to 250 words) should not contain any undefi ; ould be alphabetized by the last names of the first author of each
abbreviations or unspecified references. 3

Keywords are limited to 4 to 6 words which can be used for indexing pu:

Text Formatting. Manuscripts should be submitted in Word in docx fof
(Word 2007 or higher) or doc format (older Word versions). Authors she
use a normal, plain font (e.g, 10-point Times Roman) for text, italics
empbhasis, and the automatic page numbering function to number the P
Further, authors are requested not to use field functions, should u§
stops or other commands for indents, not the space bar. To make tabl
table function should be used, not spreadsheets. For equations, equa
editor or MathType should be used. Manuscripts with mathematical cos
can also be submitted in LaTeX.

Headings. Authors should use the decimal system of headings with 1o
than three levels. 1

al requirements based on example of Prague Economic

S (https:/ [ wwm.vse. ez/ pep/ fexz‘—ifgfaWaﬁaﬁfar—auz‘borfpbp )

m of formatting is tequited in Prague Economis Papers. Editors

only bold and italics fonts when apptopriat ~ o
is not italic, ez,). PP “opriate (e4. variables stal,

titten by Word tool (not Pasted as pictures). Data sources need
uded. Any less frequent concepts and abbreviations should be
1 the text. Foomotes should be written at the bottom of 2 page and
& consecutively. Figures, schemas, ex. are placed in Word with title
source only for orientation purpose (not editable). AH,

Abbreviations should be defined at first mention and used cons St
need to be enclosed in separate editable files (format of original

thereafter.

Footnotes can be used to give additional information, which may includ
citation of a reference included in the reference list. They should note luded coloured &
solely of a reference citation, and they should never include the bibli e o theygxl:;rﬂjs I?:)lt lirip}tllj ajrelprl_n}'ed in black and white;
details of a reference. They should also not contain any figures iy tormatted. Equations should ;e : eir ;
Footnotes to the text are numbered consecutively; those to tables s Boior in the MathTipe (Ti reai;
indicated by superscript lowes-case letters (or asterisks for sig 25 equations write asﬂword mesb leW Romin, 10) software
values and other statistical data). Footnotes to the title or the authots ¢ erences within the text should Cjiin, “ S;l;'g' 6=a - D). (how to
article are not given reference symbols. et (usually the authors sur:;m; S;mtge ir:t ;:rn zi tie
s
= ¢.¢., Samuelson (1989); if a citation is included, indicate the
age. At the end of the manuscript a list of references in

using the tools integrated

Acknowledgments of people, grants, funds, etc., should be placed in a '@
section on the title page. The names of funding organizations sha
written in full.
Citation. References in the text should be cited by name and ;
parentheses.

tite all DOI numbers to references (use ¢, & https:/ /www.crossref.

fi ‘them). Any manuscript which is not conforming to those
CAtS 15 returned to the author(s),
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issi 1 Login into the online submission system
2.3.2 Submission process
In this section we describe the whole submission process step b-y stebp. Ity
be predominantly focused on submission of research manu§cr1pt, ut
are only small differences, when submitting for example literature re

book review or other types of submissions.

have usually their own pages where authors can login directly to
€ article. For example, in the case of Elsevier journals this page can
ed through the journal’s homepage and the main domain is ees,
om followed by the abbreviation of the journal (for Research Poliey

Despite the fact, that we try to be as concrete as possible when desctib
i i e
the submission process, there are still many different ways on how to subt

. the page is Wmediz‘aria/mamgenmm/ epol/ defant. aspx). The page for
. .. o

i w lassify the submission techniques as foll¢ x). Tl
manusctipt. In general we can ¢ !

o the submission system is of course also accessible from the home

1. Submission via standard online submission system of publish. evety Springet journal as well,

same for most of the journals, ctal, when submitting for the first time to selected journals, authors
the g ) >

e o s .
do the registration first. This is often necessary in order to get the
e and password into the submission system. Authors have to enter

and email address in order to get login and passwords, which will
their e-mails.

2. Submission via own unique online submission system of the ]ou
3. Submission via uploading directly on the website or into data sto
4. Submission via e-mail communication with editors.

In recent years, the first two techniques have become very p?put{a: )
submission systems ate less time consuming and mote effe(:twel’u‘ohl
reviewers and could be also beneficial for authors. Most of the %ﬂl 3
journals currently use this submission tec}Tniq}xe. However, it 55 ;
necessaty to keep track with submission gllldehnes. on the “-Ebzlti éuid
joutnal. They can be mostly found ix} the sections entitle e
authors” or on the page of the submission system itself.

there is sometimes a possibility to have same consolidated login
swotd for every journal published by the same publisher.
‘tmore, many journals support the login via ORCID, An ORCID is a
prictary alphanumeric code that uniquely identifies an academic
tisa 16-digit code, in the format: 0000-0000-0000-000X. Publishers
ambiguously attribute any published work to the correct authors,

ssful registration and/or login into the system, the main page of
L system can be seen. Firstly, it is often necessary to fill in details
ation and research specialization of the submitter. Often, there
question on whether the submitter is available to be a potential

v this journal. If the main focus of the journal is complementary
e beneficial for authors,

In the text, we focus on two different journals me-ntioned before. Both
published by two largest publishing houses Elsevier and Spm.agf.:r
Policy and Economia Politica). Hence, we can say that the sub@sslos
very similar for all submissions that are published under Elseviet or Spii#
brand.

These two publishers as well as most of the others. are using
standardized online submission systems for almost all journals publis
them.

.2 Choosing the type of the submission

ial formalities, the submitter can proceed directly to manusctipt

Approximately twice a year, Research Policy may publish a Special Is 0. This could be usually done by clicking on “Submit new
ppto >

hat shorter Special Section) on a particular theme, where an integs t” of “New submission”. The online submission system guides
somewnat sho ] s i : ;
. d by two or three € itter stepwise through the process of entering the article details
i les has been put together and edite e :
chdlic:;zlon of article % bading all files,
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Firstly, it is important to sclect the type of the submission as shown in &

examples in Table 2.3.1 below.

Table 2.3.1. Types of the submission

start-ups” in the aftermath of the Greal
Recession™

Book review

Source: Authors based on Reseatch Policy — online submission s_-‘;,
(2018) and Economia Politica — Editorial manager. (2018).

It is upon the authors whether they want to submit to some of jo
special issue, but the review process often is faster in this case. Wh
topic of the submitted manusctipt falls within the scope of the sp

it is recommended to submit to special issue rather than standard 13
the paper is for special issue authors should make sure that they seit
cotrect special issue article type using the drop-down menu, because joi
often have several special issues in preparation. Not selecting the &
special issue type for the article topic means that the paper is not inf
in the special issue at all, if accepted. Several journals allow authots 2
include interactive plots with the online article. In order to apply thi

there is a need to upload a file in 2 CSV (comma-separated values) fo
supplementary materials at the end of the submission process. ‘

All steps of the submission process ate often shown in the sub
system. They can be also seen in the left menu in the next figure.
the order as well as the content of the each step could be differen
journal to journal.

118

Research Policy (2018) Economia Politica (2018)
(Choose Article Type) (Select an article type) :
- 1. Research note 1. Original research papet
2 2.Research paper . 2. Editorial
2 | 3. Special issue: “Academic 3. Book review
..g misconduct” 3
. 4. Special issue: “Policy 4. Special issue: “R&D and firm
L makers” internationalisation
% | 5. Special issue: “Innovative | 5. Special issue: “Small busin
9
&
o

3 5 should be separated by semic

3.2. Stepsin the submission

Putiy process according to the journal Research

100 i i
~O11 process options according to Research

ticle type policy (2018) :

(type of the submission — required for starting the submission)

f ors based on Research Poligy (2018) — online submission system

' E nteri i
ering the title and further details of the manuscript

also require i
quires the title of the manusctipt. This is an important

Zﬂsz YOI:‘ atr}f not able to proceed further without entering th
: € of the main distinguishi e
th the code of the submissj guishing marks of the submission

, on). At the same time auth
f'"? abstract and keywords. Authors can also co andors should
the manuscript in the py and paste the

- o word processing soff
b g software. Refer.
ed in the abstract. The length of the abstract that cou?gclfz

. , keywords will also
review the submission. Mostly
olons.
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2.3.2.4 Adding and editing authors of the manuscript

After entering the title and other parts of the manuscript, authors ate;
to proceed in the submission process. In the next step the system us)
requires names and details about the authors of the manuscript.
section of the submission it is important to enter the names of eve
who contributed to the manuscript. The presentation of authorship 1
important for researchers and academics. Hence, tollowing the subm
process, it can be confirmed that all authors’ details are correctly addei
that all co-authots agreed to the authorship and the order of author
the manuscript. Authots have to agree with the submission itself, Aut
names should be already entered in the system, but it is necessary t
the names of each co-author together with their institutions and e-

11015 can be also changed by dragging and dropping them in the
15, Importantly, it is necessary to have the consent of a] authors
4 tting the manuseript. It is not only the ethical standard but it is
tant for technical reasons, Once the submission is completed it is

It is also important to double check all details entered especially co
e-mails, . because after successful submission all co-authots tep of the submission process, authors have to et "
automatically informed about this fact through e-mails. In ordet rmation regarding the manusctipt, Figst auth er other
another author it usually necessary to click on the plus sign “add ag i ors are asked to
co-author”. The example of the form used for entering the details 4 4
Authors is shown in Table 2.3.3. i foject it has to be mentioned here. b o provide Bidon
ffer a ; 5
Table 2.3.3. Entering details about the author into the system ! ide thizfiz);tzlr)tl'ziig to(f ﬁ}f;;rf{lc;aljjiz frc;ihﬂ;; éﬁ:l::s:ags;vﬁroeit

— istitutions could not be listed in the text. Thus sometimes it is
enter funder name manually. You have to fill the fundin
= —— ward number and recipient of the grant. Make sure to select o%
S ( ,%‘cct ﬁmder‘ as well as award number. In the case that there is
ne funders it is often available to click on the plus sign to add
- :1; and the d.etajls All information about the funding has to be
1€ manuscript itself to ensure i I 1
P °p is finished iPt’is necessary to calincirzr‘xmﬂz ?;i%:egeiirocess'
T _ ; veral other additiona] information which are often needed
—— : § ssmg As can be seen in Table 2.3.4, authors are often asked to
: <~:.srubrmttcd paper has not previously been published either in
FE—— . part. Moreover, it also should not be under consideration b
nal at the same time, It is very important to be aware of this fac)tr

Source: Authors based on Economia politica — Editotial manager. (2 submit th i
_ s © same paper to other journals until the fina] decision
Cation or final rejection is made,
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1i

These comments do not
vle for the editor’s office,

Table 2.3.4. Additional information during the submission )
appear n the final submission but are

Answer required

Additional information needed with limited :
”Requestmg editor and Suggesting potential reviewers

Please respond to questions ot statements below number of
(instruction are mostly available): characters (e.g ournals provi
20000) ] oplics fofrj joui? alinuzgfgrméugj EO 'Z_lhoose preferred editor. This
Can you assure us that this paper has not been different research areas T%us ena(;;les :E;rd and those with wide
previously published (in whole or in a part), that it - or in the light of the content of the aors tf; choose the best
or a part of itis not currently under consideration by 4 name of the Editor from the dro fj per: They can uscfully
another journal and that it will not be submitted for - d also the affiliation of each editor call:l) b et The st
publication elsewhere until a decision has been made ‘ Research Policy provides in the year 2018 th € mostly seen there. For
by this journal. - different Editors, They encourage auth € opportunity to choose
st suited in the light of &€ authors to choose the Editor
ght of the con

Have you read and do you fully accept the Ethical
Guidelines of the publishet for journal publication
in particular the responsibilities set out in the
section headed Duties of Authors and can you
confirm that your paper contains no element of data
fabrication, data falsification or plagiarism (including
unacknowledged self-plagiarism).

.eIationship over the last five
m.H teallocate the paper intern
ty and appropriateness.

years. In some cases, Editor-in.
ally to another Editor based on

Soutce: Authors based on Research Policy — online submission system. (2

Authors are also often requested to fully accept the ethical stand
publisher. It is recommended to read carefully the ethical guideli
journal before submission. It is obvious, that the manuscript cons
publication must meet high ethical standards and contains no ¢
data fabrication, data falsification or plagiatism (including unackn

self-plagiarism).

onl .
€ accepted or rejected by the Editor ¥ as recommendation

ading th i
& the manuscript and other items into the submission

€554ty to attach and upload the files into the system. This is

time ' 1
# ;f,:i:fl?g Step and may significantly differ from
3 > 10 most cases the procedure is
. : somewhat
Hseversid items which could be uploaded. These jtems are
St as it can be seen as examples in Table 2.3.5

When submitting to economic journals, articles are also often &
indicate 3 JEL codes, with categories relevant to the journal. All
can be found on the webpage of _American Economic Associatso
www.aeaweb.org/jel/guide/jel.php). It is important to choose ¢
suitable categories based on the topic of the paper as well as the
the journal. Any necessary comments for Editors could be also sefl

)
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Table 2.3.5. Common items included in the submission in economic jou e
C. ‘BI'OWSC” or “ChO

2 .
ose files” and in the op

Required/ the file on the computer and click “Open” ned window sclect

Item description: p
P Voluntary itesr

Page containing Authors names and contact details/ | Requited item
Title page with names L
Manusctipt (without authors names and contact | Required item
details — double blind policy) '

Mostly volu *’

Cover Letter/ Letter to the Editor L item but in s BRalstep of submisg;
journals requis ﬁ?e Th';1 rission process, all uploaded items are I d
] qu - Lhis procedure usually takes 3 fe . Ind together
Tables (included separately) and size of the items, Authors also e:f mlnutesildependlng ik
Figures (included separately) Uicrlpt file is built. After this annoinczzlaﬂ i B
' e
Research highlights t};z final pdf file again. We need to do 1? tc:r:flf S
| Graphical abstract K, . Cerssary items. This is the Jagt opportunity to clz o
' o an
e . ce ;;IE “Eniand sending the manuscript, it will be sfzttfe
S - 0
T ATk saires Ble 7 o furthz(r) Ciet 4 unique submission code which is
: mmunicatio .
Data Ors of the paper will et ¢ 1 with the editor. Submitrers

[he cur -mail notification about
;S},Ste;e;.i Stj‘“ﬁ of the submissions could be aiwasjr:CsC:es SftUI
: ‘subnnittezl:’ c';gljltlls SIEH ::J aﬂi’}jﬁ will probably indicate thatri}i:
. atus wi
. = of the Editors, Chmgf—‘ after the manuscript is

Supplementary interactive plot data (CSV format)

‘| Other supplementary material

Source: Authors based on Economia Politica — Editorial managet.
Research Policy — online submission system. (2018).

Required items are usually marked with an asterisk *. Sub

‘upload these items in order to successfully finalize the sub
includes the title page of the manuscript with the authots’ nam

and blinded manuscript without author details. Authors could

the cover letter for the Editor. Figures and Tables are

separately from the text. It is necessary to label them again in the

sort them according to their appearance in the text.

For each file that authors want to submit, they have to adhere tot

1. Select approptiate item from scroll down menu. |

2. Enter a description in the text box.
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